
 
Counties:  Re-enrolling Youth & Adult Members  
Counties, families and members can begin re-enrollment using 4hOnline on September 15. 

Login to 4HOnline at https://mt.4honline.com. 

After the rollover occurs, all adult and youth members’ status will be changed to inactive. 

 

On the Search page, 
click on the “Login” 
button next to the 
adult or youth member 
you would like to 
reenroll. 

 

 

 

 

 

Scroll to the 
bottom of 
the page and 
click on the 
“Enroll for 
(current 
year)” 
button. 

 
 
 
 
 
 
 
 
 
 

 

 

https://mt.4honline.com/


 

 
 

After you have checked the 
information displayed on 
the Youth Personal 
Information screen for 
accuracy, scroll to the 
bottom of the page and 
click the “Continue” button.  

 

 

 

 

 

 

 

 

 

 

On the Additional Information screen, 
sections highlighted in yellow can only be 
seen by county managers.  Adult and 
youth members only view the information 
highlighted in purple.  Adults and youth 
see the entire code of conduct and media 
release. 

After the information has been completed, 
click the “Continue” button.  



On the Clubs tab, select 
the appropriate club from 
the dropdown menu and 
click the “Add Club” 
button. 

 
You can then click the 
“Continue” button. 
 
 
 
 
 

 
 
To add a project, click on 
the dropdown box next to 
“Select a Project.” If the 
member is in more than one 
club (i.e. community club and 
project club), select the 
appropriate club from the 
drop down box next to “Select 
a Club.”  Click on the drop 
down box beside years in 
project and choose the 
appropriate year.  Select the 
Project materials you need 
from the drop down box 
next to “Select Project 
Materials”.  Lastly, click on 
the “Add Project” button. 
 
To drop a project that the 
member was enrolled in last 
year, locate the project in the “Project List” section at the bottom of the page.  Click on the 
“Edit” button next to the project and click on the “Delete” button.   
 
If the member does not have any activities, awards or groups to add, click the “Submit 
Enrollment” button.   
 
If activities, awards and groups are being added, click the “Continue” button. 

  



 
 

If an activity is added, the 
4-H Year will reflect the 
current year.  Click the 
arrow next to the 
dropdown box, select the 
activity and click the “Add 
Activity” button. 

 

 

 

 

 

To the right is a list of activities created at the state level.  If one 
of these activities fits your needs, please use it instead of 
creating a new activity.  If everyone uses the existing activities, 
we can get aggregated data at any point.  For instance, if the 
state office wants to send correspondence to every club 
president, they could.  But, only if we all use the same activities. 

 

 

 

 

To add Awards or Groups, click the “Continue” button. 

 

If the member does not have any awards or groups to add, click the “Submit Enrollment” 
button. 

  



 

If your county has 
populated the Awards 
fields, you can add 
them on this screen.  
Select the award from 
the drop down box, 
click on the “Select an 
Activity” button if the 
award corresponds 
with an activity. 

 

 

To add Groups, click the “Continue” button. 

If the member does not have any groups to add, click the “Submit Enrollment” button. 

 

 

If your county has populated the 
group list and the member has 
chosen to add one, you can add it 
on this screen.  Select the group 
from the drop down box and 
then click on the “Add Group” 
button.   

 
 
Click on the “Submit Enrollment” 
button. 
 
 
 
 
 
 
 
 
 
 
 



Go back to your main 
county account by 
clicking on Home in the 
top right hand corner 
of your screen.  If you 
have any enrollments 
to review, you will see 
the number of 

enrollments under “Items to Review” on the right hand side of the screen.  To confirm and/or 
view pending members, click on the “Confirm Members” button on the top of the screen.  
 
 
 

 
Click the 
“Login” 
button next 
to the name 
of the 
member you 
would like to 
confirm.   

 
 
 
 
 
In the Personal Information 
screen, click on “County 
Review” near the top of the 
screen. 
 
 
 
 
 
 
 

  



 
 
 
 
 
On the next screen, information about the member will be 
displayed.  Check the information for accuracy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
At the bottom of the County Review page, you have the option to click on the following 
buttons: 
“Accept Member” With this option, the youth or adult member is accepted and their status will 
be Active. 
 

“Send Back To Member” If the member has not completed all portions of his/her enrollment, 
this option allows you to send an email to the member.  If you choose, you may send a 
personalized message to the member in the text box. 
 

“Delete Member” If you click on this button, the member will be deleted from the current year 
of 4HOnline. 
 

“Cancel”   Exit out of this screen. 
 
If you have questions, or need assistance, please contact Allison Kosto at the State 4-H Office or 
Jamie Smith at the MSU/Teton County Extension Office. 


